
 

 

 
 
 
December 19, 2007 
 
 
 
 
Dear MCHB TOHSS Grantee: 
 
The Altarum Institute is pleased to provide logistical support for the Maternal and Child Health 
BureauÕs 1st Annual TOHSS grantee meeting.  It is our understanding that in keeping with 
requirements for grant approval and funding, up to two project staff per funded program is 
required to attend this meeting.  Recognizing arrangements may need to be made before the 
registration process begins, this logistics letter offers the necessary details for obligating your 
time and funds.  Please read carefully the information below.  
 
MEETING LOCATION/TIME 
The meeting will be held at: The Radisson Plaza Lord Baltimore Hotel, 20 West Baltimore 
Street, Baltimore Maryland 21201.  The meeting will begin Monday morning, March 10th, at 
11:00 a.m., and adjourn Wednesday, March 13th at 12:00 p.m.  The hotelÕs website is: 
http://www.radisson.com/hotels/mdbalhar.  Please do not contact the hotel directly regarding 
your sleeping room.  See LODGING details below. 
 
REGISTRATION  
Grantee registration will begin mid-January.  A registration fee is not planned for this meeting.  
A registration web site will be accessible from a newly constructed TOHSS Grantee Web Page 
that will be opened mid-January.   
 
LODGING 
A block of sleeping rooms has been reserved for the nights of March 9th thru March 13th, 2008 at 
the ÒRadisson Plaza Lord Baltimore Hotel,Ó located at 20 West Baltimore Street, Baltimore 
Maryland 21201.   
 
Altarum Institute will make your  hotel reservations according to your  specifications on the 
registration web site to be opened in mid-January. The cutoff date for indicating your hotel 
needs via this web site is February 8, 2008. 
   
Please do not contact the hotel directly regarding your sleeping room.  A rooming list will be 
provided to the hotel by Altarum Institute. A confirmation number will be sent out via e-mail 
prior to your arrival.  
 



Please note that the cost of your room is at the current Government rate of: $155.00 per night 
plus 12.5% tax.  All incidental expenses including internet will be charged directly to you.  The 
total rate including tax is $174.37 per  night.   
 
PER DIEM/MEALS 
The government per diem rate for meals in Baltimore, MD is $59 per day and $44.25 on travel 
days.  If any meals are provided, remember to deduct them from your per diem when submitting 
your travel reimbursements to your agency.  
 
THIRD PARTY FUNDING 
Additional funding is available to fund a third attendee.  We are aware that you have been asked 
to identify a key stakeholder and or State champion who can learn as well as contribute to this 
yearÕs grantee gathering.  Funding support will be arranged by Altarum Institute.  Please send 
the name and contact information of the person whose travel will be sponsored, along with 
your organizationÕs name (i.e., Dept. of Health & Social Services, Anchorage, Alaska), by 
January 15th to Tamar Shealy.  Tamar can be reached at tamar.shealy@altarum.org  or via 
fax at: (202) 785-3083.  Please indicate in the subject line: Sponsored Travel for TOHSS 
Grantee Meeting.  Altarum Institute will contact the individuals receiving travel support with 
information regarding how to make travel arrangements.    
 
Should you have any questions regarding any logistical aspect of the meeting, please feel free to 
contact me.  I look forward to seeing you in March. 
 
 
Sincerely, 

 
Tamar R. Shealy 
Meetings Manager 
Altarum Institute 


