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Purpose and Goals

Purpose

I Provide an overview of the process for submitting grant-
related documents and change requests electronically
through the HRSA Electronic Handbooks (EHBS)

I Visually highlight key steps and procedures for using the
HRSA EHBs to submit these documents

I Communicate the resources available to grantees
I Answer preliminary questions

Goals
I Provide technical assistance to grantees
I Help grantees transition to the new, EHBs-based process
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What’s New?

Grantees now have the ability to electronically submit
requests to change grant-related information (Prior
Approval requests) and post award submissions
(Conditions and Reporting Requirements) to HRSA
through the EHBs

HRSA will review and approve/disapprove requests
through EHBs

Automated notifications will facilitate review and
approval processes
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EHBs Notes

HRSA EHBs is web-based and can be accessed over
the internet using Internet Explorer v5.0 and later or
Netscape v4.72 and later

Internet Explorer v6.0 and above Is recommended

HRSA EHBs use pop-up windows to allow users to
view or work in multiple screens. Ensure that your
browser settings allow pop-ups

In order to completely experience the usability
features, ensure that Javascript is enabled on your
browser
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Pre-requisites (All Users)

' All members of the grantee organization who are responsible for submitting
prior approval requests or other post award submissions must register in the

HRSA EHBs

Go to https://grants.hrsa.qgov/webexternal/login.asp

password

B Contact Us:
Phone:

877-Go4-HRSA/877-464-4772;

SUIE9982787S

Time:
9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday
through Friday

VAN

Fields marked with an asterisk(*) are requ

LOGIN

Already Registered?

0")%&'-12%6
3"%,"%& '$%

Email:

If you have registered before, you do not have to register again.
Contact the HRSA Call Center if you do not remember your username or

CallCenter@HRSA.GOV

*Username

*Password

Forgot your password?

Not Registered?

[ Create an Account ]<=|I !"#$"%&'$o

e Registration is needed only once

Grantees

€HRSA

e Read the getting started guidelines for New Applicants and/or Existing

(#)%"&'%*+,)", . 1%&'$%
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What is a Prior Approval Request?

A prior approval request Is a request initiated by the
grantee to change grant-related information

In the past, these requests were submitted on paper
or via email. Grantees will now be required to submit
Requests through EHBs

Prior Approval Requests include:

I Project Director Change

I Carry over of Unobligated Balances

| Extension of Project Period (with or without funds)

I Re-Budgeting

I Administrative Supplements

I Other Changes (Grantee Name, Deviation from Terms, etc.)
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Prior Approval Requests — Process Overview

1.

The Project Director or other user with OAdminister Grant
UsersO privileges in the Grant Handbook will manage user
privileges for Prior Approval Requests

Grantee users with privileges to Edit or Submit Prior Approval
requests in the Grant Handbook will login to the EHBs and
begin the request

In some cases, templates for the required documents will be
available for download in the EHBs

Grantee will complete required fields in the web-forms and
upload completed required documents as attachments in the
EHBs

Business and validation rules will be enforced on the captured
data to ensure completeness
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Prior Approval Requests — Process Overview Continued...

6. Once all required fields have been completed and validated
and all documents have been uploaded into the EHBs, the
grantee will submit the request to HRSA

/. HRSA Program and Grants Office personnel will review the
request and approve, disapprove, or request more information

8. Grantee user(s) will receive an electronic naotification of
HRSAOSs decision

9. If returned for changes, make the appropriate changes and re-
submit the request

10. Once the request is approved, HRSA will complete the
process and deliver any related documentation, such as a
revised Notice of Grant Award (NGA)

11. NOTES:

! Health Center Cluster Grantees will continue to submit Change In
Scope Requests through the Change In Scope Module

! If you submitted a Carryover request prior to EHBs version 2.0
(November 22, 2009) you do not have to re-submit the request
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Registration to Grant Handbook

By default, the Project Director and Financial
Reporting Administrator will have privileges to view,

edit, or submit prior approval requests

All other users must be given privileges by the Project
Director or other user with the ability to Administer
Grant Users privileges in the Grant Handbook
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Prior Approval Request Security Model

Others

Edit Prior Approval Request Submit Prior Approval Request View Prior Approval Request
Access Grant [] Administer Grant Users [] View Awards

[] Edit Noncompeting Continuations [] Submit Noncompeting Continuations [] View Noncompeting Continuations
[] Edit Progress Report [] Submit Progress Report [] View Progress Report

[] Edit Performance Report [] Submit Performance Report [] View Performance Report

[] Edit Other Submissions [] Submit Other Submissions [] View Other Submissions

Privilege Capabilities

_ _ v Access the read-only version of any prior approval requests started by
View Prior Approval

R X others

equests

d v" Access read-only submitted versions of past prior approval requests
Edit Prior Approval v' Enter and save the data in the electronic forms

Requests v" View the reviewer change requests and comments

Submit Prior Approval

v' Submit the request once the data has been entered
Requests
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Logging In

HRSA Electronic Handbooks for Applicants/Grantee
= EHANDBOOK HOME HELP
Login
home | contact us | more instructions | glossary | help | guestions/comments
I Forgot Password Contact Us:
- Registration Phone: Time: Email:
877-Go4-HRSA/877-464-4772; 9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday CallCenter@HRSA.GOV
Login 301-998-7373 through Friday
Fields marked with an asterisk(*) are required.
LOGIN
Already Registered? Not Registered?
*Username [ Create an Account ]
*Password
h h bRe istra%n is needed onlypn l [
n ca xistin
ttpsi//grants.hrsa.gov/webgxternalflogin:asp--
Forgot your password?
Warning!

This site is maintained by the U.S. Government. It is protected by various provisions of Title 18, U.S. Code of Federal Regulations. Violations of Title 18 are

subject to criminal prosecution in federal court. For site security purposes and to ensure that this service remains available to all users, we employ software

programs to monitor traffic, to identify unauthorized attempts to upload or change information, or otherwise cause damage. In the event of authorized law

enforcement investigations, and pursuant to any required legal process, information from these sources may be used to help identify an individual.

Privacy Policy|Disclaimer
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View Grants Portfolio

J.5. Department of Health and Human Services
jl‘g"‘fﬂ r""""‘:‘ig L

E-HANDBOOK HOME

ls L

HRSA Electronic Handbooks for Applicants/Grantee

Welcome (Last login date and time 10/10/2008 3:13:00 PM)

Welcome

home | logout | contact us | glossary | help | questions/comments

4- 56%
7,'8%9:%::-,%

Contact Us:
Phone:

877-Go4-HRSA/877-464-4772;
301-998-7373

Time:

T peer A
Grants Px
Add to olio

~View Portfolio

Manage Organization
Profile

I View/Update Profile
Manage Personal Profile
Update Profile

~ Change Password
My Registered
Organizations

Logout

9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday
through Friday

—\“v

HELP

55

--Tools Menu--

Email:
CallCenter@HRSA.GOV

Applicant/Grantee Electronic Handbook (EHB) provides all potential and existing grantees a means to conduct various activities electronically.

WHAT WOULD YOU LIKE TO DO TODAY?
® Manage Competing Applications

[7] Read Electronic Submission Guide

Verify Grants.gov Application (if required per Guidance)
Work on My Application

Allow Other Members of My Organization to Work on My Application

Search Funding Opportunities

® Manage My Profile

Update My Contact and Address Detail
Verify My Email Address

Change My Password/Security Question

[7] Read About Multiple Organization Registrations

Associate My Account with Another Organization
Set My Default Organization
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® Manage Grants Portfolio

[7] Read About Grant Registration
Add a Grant to My Portfolio

View Grants in My Portfolio

Work on a Grant

Work on My Noncompeting Application

Work on Other Post Award Submissions

@© Manage Organization Profile

[7] Read About Organization Profile Management
Update Organization Information on File

Change Communication Contact for Organization (why is the link disabled?)
Manage Users of My Organization (why is the link disabled?)

| <
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Open Grant Handbook

IS Dep T Fealh i Hnan Servic
jzfg#jﬁu—uﬁ:% # - HRSA Electronic Handbooks for Applicants/Grantee
s —\8
.' OME o HELP
ime 10/16/2008 11:49:00 AM) --Tools Menu-- v ‘@
Locate the grant in the
- ary | help | guestions/comments
Grants List
-~ Welcor you have been registered either as a project director or an employee. Click on the "Open Grant Handbook" link to manage a
Manage Applications gra
Funding
Opportunities GRAN LIST
~View Applications H
Peer Access CIICK
Grants Portfolio DOOHP00000:Geriatric Training Program for Physicians, Dentists, And Behavioral And Mental Health
Add to Portfolio Professions Open Grant Handbook
b View Portfolio Project Period 9/1/2007-6/30/2010 Budget Period 9/1/2007-6/30/2008
Manage Organization
Profile CRS EIN 1956006143A1 Number of Support Years |1
i View/Update Profile Project Director Email Phone: Open Grant Handbook
Manage Personal Profile
Update Profile Grant Contact Email: Phone:
~ Change Password Program Contact Email: Phone:
My Registered
Organizations

Logout Acceptable Use Policy
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Navigate to Prior Approval Requests

home | logout | contact us | glossary | help | guestions/comments

P Overview Contact Us:

View Awards Phone: Time: Email:

- Last NGA 877-Go4-HRSA/877-464-4772; 9:00 a.m. to 5:30 p.m. Eastern Time (E.T.), Monday CallCenter@HRSA.GOV
. Award History 301-998-7373 through Friday

Approved Scope

Administer

New/Existing U Grant Electronic Handbook (EHB) provides authorized users of the grantee organization a means to conduct various activities electronically.
i New/eXiIsting users

Submissions

- Monitor Schedules |_=) Note: You have multiple grants in your profile. Currently, you are working on Grant= H89HA00005. All data shown to you will be for this grant. To

Other Submissions change to a different grant click here.
Prior Approval
Requegts _I
- New/Existing <& ::-I 0'8<=>/?.*%-,.6% DAY?

@® Administer Grant Handbook
_— - View Most Recent Notice of Grant Award [2] Learn About Grant Access Privileges
;fr';,éportfoho View Prior Notices of Grant Awards Allow Other Users from My Organization to Work on this Grant
: K Change/Control Who Can View this Information Change/Control How Others Can Work on this Grant
Logout

® Manage Post Award Submissions

[2] Learn About Post Award Submissions
View Available Post Award Submission Schedule

ry Work on Noncompeting Continuation Applications (Why is the link
disabled?)

Work on Performance Report or Other Submissions
B Control How Others Can Work on Submissions
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Prior Approval Requests — List Page

J.S. L#wﬂi«_wadiuu Services

P el e Yy HRSA Electronic Handbooks for Grantors
' Grantee/Applicant Handbook

lesources

E-HANDBOOK HOME

& New/Existing
home | logout | contact us | glossary | help | guestions/comments

Prior Approval requests for the grant are listed below. Click on the "Go" button to start creating a
'.

Any pending prior approval requests will appear in the

New/Existing Prior Approval Requests list page Search button ||;E Search

NEW /EXISTING PRIOR APPROVAL REQUESTS LIST PAGE : -CI" X th
Ic e

Search button
Input Parameters: (Hide Parameters) to search for
Request Tracking Number: All; Request Submission Status IN: All; Ry .
Date From: All; Created Date To: All; Submitted Date From: All; Sub preV'OUSIy

Date From: All; Approved Date To: All; HRSA Approval Status IN: Al completed PA

Requests
No Prior Approval Requests Exists for this Grant.

=—est|v||Go

reated
pproved

Acceptable Use Policy
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Prior Approval Requests — Begin New Request

7 5 — !

HRSA Electronic Handbooks for Grantors
Grantee/Applicant Handbook

lh Resou

== E-HANDBOOK HOME

(©) New/Existing
home | logout | contact us | glossary | help | guestions/comments

Prior Approval requests for the grant are listed below. Click on the "Go" button to start creating a
new request.

Search

NEW /EXISTING PRIOR APPROVAL REQUESTS LIST PAGE

Begin New Request v | |Go

Input Parameters: (Hide Parameters) _ERO 0410
Request Tracking Number: All; Request Submission Status IN: All; Request Type IN 4-,56%3@%": 9

Date From: All; Created Date To: All; Submitted Date From: All; Submitted Date To|  A™,.%0'8%('B+'/'%
Date From: All; Approved Date To: All; HRSA Approval Status IN: All

No Prior Approval Requests Exists for this Grant.

Acceptable Use Policy

SHRSA

EHBs v2.0 Overview



Prior Approval Requests — Select Type of Request

HRSA Electronic Handbooks for Grantors

oUrcet and Services AdmInistratic Grantee/Applicant Handbook
HANDBOOK HOME HELP

S Degp At of Heslth .,n an Services
e
v— 2

A

2y
4

@ New/Existing
home | logout | contact us | glossary | help | guestions/comments

Select Prior Approval Request Type and click "Continue". To return to list page click "Cancel". Click the link
to below to read "Instructions”.

Fields marked with an asterisk (%) are required.

CREATE NEW PRIOR APPROVAL REQUEST

O Carryover of Unobligated Balances

(O Rebudgeting (e.g. A&R, Transfers etc)
® Project Director(PD) Change

O Extension with Funds

*Select Type of Prior Approval Request

(Read Instructions to help you select the

fight option) O Extension without funds (No Cost Extension)

O Administrative Supplements
The Instructions link provides O Other (e.g. Name Change, Constructions, Deviation from

additional information about each type Terms etc)
of request
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Prior Approval Requests — Select Type of Request

HRSA Electronic Handbooks for Grantors

oUrcet and Services AdmInistratic Grantee/Applicant Handbook
HANDBOOK HOME HELP

S Degp At of Heslth .,n an Services
e
v— 2

A

2y
4

New/Existing
home | logout | contact us | glossary | help | guestions/comments

)

Select Prior Approval Request Type and click "Continue". To return to list page click "Cancel". Click the link
to below to read "Instructions”.

Fields marked with an asterisk (%) are required.

CREATE NEW PRIOR APPROVAL REQUEST

O Carryover of Unobligated Balances

(O Rebudgeting (e.g. A&R, Transfers etc)
Select Type ||=>@ Project Director(PD) Change

' O Extension with Funds

*Select Type of Prior Appra

(Read Instructions to help you select the

fight option) O Extension without funds (No Cost Extension)

O Administrative Supplements

O Other (e.g. Name Change, Constructions, Deviation from
Terms etc)

R
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Prior Approval Request — Created Confirmation

~ H‘ e u‘_ﬂudu HRSA Electronic Handbooks for Grantors

[

oUfcet and S Grantee/Applicant Handbook
E-HANDBOOK HOME

@ New/Existing
home | logout | contact us | glossary | help | gquestions/comments

& A Prior Approval Request has been successfully created for you. Please note the tracking number
below.

NEW REQUEST CREATED

Grantee Information

Grantee Name Grant Number
On 11/13/2009

11

Created By Submitted By N/A

1:26:45 PM

Prior Approval Request [Project Director(PD)

Fiscal Year 2009 Type Change

Project
Director

Program
Contact

Grants
Contact

Note the following number, and use it for all future q = sted to this request.
Tracking

Your Request Tracking Number: PA-00000084
? Number

Click
. Continue
Continue
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Prior Approval Request — Status Overview

HRSA Electronic Handbooks for Grantors

Grantee/Applicant Handbook

toc HRSA EHB Int environment (Last login date and time 11/11/2009%
1:45:00 PM)
®© Status
home | logout | contact us | glossary | help | guestions/comments

Request Tracking #
PA-00000084/1

Table the Prior Approval Request. Click "Action”

link Cl'%"&'%l,)'%D'".+%": %yedit them.
E+D1%":%#.F%/'5?:.%.G%
ST. II&I%$IB+I/I%

ODverview
Status

Prior Approval Reques
Information

- General Information
- Details

Review and Submit Grant Number:

- Review Prior Approval Request Type: Project Director(PD) Change

- Submit View: Last NGA

Grantee Name:

Users with Permissions on Prior Approval Request (1) (ViewDe

_Navigate To
. Prior Approval List

Page Section Status Action
General Information Not Started Update

Logout -
Details Not Started Update
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Prior Approval Request — Status Overview

HRSA Electronic Handbooks for Grantors

Grantee/Applicant Handbook

toc HRSA EHB Int environment (Last login date and time 11/11/2009%
1:49:00 PM)

@ Status

Request Tracking # home | logout | contact us | glossary | help | guestions/comments
PA-00000084/1

Table below shows the status overview of the Prior Approval Request. Click "Action”
links for the appropriate sections to Update/Edit them.

Prior Approval Request| | STATUS OVERVIEW

Information . Click View Details to
~ General Information - display a list of users with |
- Details Grantee Name: .

permissions to work on the |—
Review and Submit Grant Number: request ||
- Review Prior Approval Request Type: Project Director(F| _q . '
-~ Submit View: Last NGA T' |7

VAN o

—— . ns on Prior Approval Request (1) (ViewDe
Navigate To Links to Related PP q )
_ Prior Approval List Information
Page Section Status Action
General Information Not Started Update
Logout -
Details Not Started Update
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Prior Approval Request — Status Overview

S, Department of Heslth and Human Servie
fZ:;"‘!u ﬁ""—"‘\ﬂﬁ e HRSA Electronic Handbooks for Grantors

Grantee/Applicant Handbook

toc HRSA EHB Int environment (Last login date and time 11/11/2009%
1:49:00 PM)

© Status
Request Tracking # home | logout | contact us | glossary | help | guestions/comments
PA-00000084/1

Table below shows the status overview of the Prior Approval Request. Click "Action”
links for the appropriate sections to Update/Edit them.

Prior Approval Request| | STATUS OVERVIEW

Information
Soenerslinfematent | tee Name: H&'%!"#"+/%1#* %/ &:8/%#=%
Review and Submit Grant Number: "&'%/'57?:./%:G%"&'%%$'B+'/1%
. geb'rf“t Prior Approval Reay #,)04"&'%5:D1-"?:.%/"#"+/%:{:%
u View: Last NGA 580457 Mo
Navigate Users with Permissions on Prior E ;equest (1) View De
_ Prior Approval List N
Page Section Status Action
Logout General Information Not Started Update
Details Not Started Update
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Prior Approval Request — Status Table

STATUS OVERVIEW

Grantee Name:

Grant Number:

Prior Approval Request Type: Project Director(PD) Change
View: Last NGA

Users with Permissions on Prior Approval Request (1) (View De

Section Status Action
General Information Not Started Update
Details Not Started Update

Status Denotes

All the sections are initially in the ‘Not Started’ status. Once any data is entered on a

Not Started page and saved, the status will change to In Progress

The page will remain in this status until all the data has been entered and has been

In Progr .
ogress saved. The data on the page will be saved as long as there are no errors on the page

Once you have entered all the data within each page and there are no errors on the

Completed page, the page status will be changed to ‘Completed’
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Prior Approval Request — Status Table

STATUS OVERVIEW

Grantee Name:

Grant Number:
Prior Approval Request Type: Project Director(PD) Change

View: Last NGA

Users with Permissions on Prior Approval Request (1) (ViewDe

Section Status Action
General Information Not Started Update

Details Not Started gp/\%

Click Update
to open a section for
editing.

You can update any
section, even those
marked ‘Completed.’
Doing so may cause the
status to revert to
‘In Progress.’
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Prior Approval Request — Sections

I All prior approval requests consist of two sections

l  General Information Section B Collects Point of Contact and
Authorizing Official Information

|  Details Section B Collects information needed based on the
type of request

¥ Web-based Forms
¥ Uploaded Supporting Documents
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HRSA Electronic Handbooks for Grantors
Grantee/Applicant Handbook

HRSA EHB Int environment (Last login date and time 11/11/2008
1:45:00 PM)
© General Information
Request Tracking # home | logout | contact us | glossary | help | guestions/comments
PA-00000084/1

Submission Process

Enter General Information for the Request as shown below and click "Save" to save the
information and remain on the current page. Click "Save and Continu... (Show Full

EOVe"ViEW Instruction)
i Status .
Prior Approval Request Both Point of Contact and

Information

» General Information | Authorizing Official are required in

- Detall . . -
Review and Submit the General Information Section  [fusiInProgress
- Review

- Submit Grantee Name:

Grant Number:

Prior Approval Request Type: Project Director(PD) Change

Navigate To View: Last NGA
_ Prior Approval List
Page *Point of Contact
Logout Select| Title of Position | Name | Phone | Email

[ AddPointofContact |

*Authorizing Official
Select| Title of Position | Name | Phone | Email

| Add Authorizing Official |

[ Go to Previous Page ] [ Save ] [ Save and Continue ]

Acceptable Use Policy
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Prior Approval Request — General Information Section

* H;"J-*\'—w = u“ﬁ'\”du HRSA Electronic Handbooks for Grantors 7 ]
‘ =) ; Grantee/Applicant Handbook

HRSA EHB Int environment (Last login date and time 11/11/2008

1:45:00 PM)
© General Information

Request Tracking # home | logout | contact us | glossary | help | guestions/comments
PA-00000084/1

bmissi Enter General Information for the Request as shown below and click "Save" to save the
information and remain on the current page. Click "Save and Continu... (Show Full

EOver'view Instruction)
- Status

Prior Approval Request
Information

P General Information PRIOR APPROVAL REQUEST - GENERAL INFORMATION
- Details
Review and Submit
- Review
- Submit Grantee Name:

Fields marked with an asterisk (*) are required.

Status: In Progress

Grant Number:

Prior Approval Request Type: Project Director(PD) Change

Navigate To View: Last NGA
_ Prior Approval List

Page |:'= = f
Logout Click Add B}n | Name | Phone | Email
Point of >I Add Point of Contact |
w

Contact
- 1
Select| Title of Position | Name | Phone | Email
| Add Authorizing Official |
[ Go to Previous Page ] [ Save ] [ Save and Continue ]

Acceptable Use Policy
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Prior Approval Request — Point of Contact

u_}é;_- tment o J._;_Lj)#;]u_u_u...uJ‘:_J .
/02 I | - | o HRSA Electronic Handbooks for Grantors

Grantee/Applicant Handbook

= E-HANDBOOK HOME

tc HRSA EHB Int environment (Last login date and time 11/11/2009
1:45:00 PM)
© General Information
Request Tracking # home | logout | contact us | glossary | help | guestions/comments

PA-00000084/1 . - _ .
Submissi 1 Choose Point of Contact from an existing list of contacts and click "Continue". To add a
‘Submission Process. new Point of Contact, click "Add Point of Contact" button. Click... (Show Full

Overview Instruction)
= Status
Prior Approval Request
I“for“]ation CHOOSE pOINT OF CONTACT
P General Information
- Details Select Contact Name Email
Review and Submit
- Review O Jan Doe reitester1@hotmail.com
- Submit ® Tom Jones reitesteri@hotmail.com
L ome or Add Point of
Continue
:Navigate To Contact
. Prior Approval List /\\ < 2
: Page Tq vV
Select an [ Add Point of Contact ]
 oaout Existing User
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Prior Approval Request — Add Point of Contact

VP I I I 2 N W I T L SRR Y S SRS ANEL IR W T WESEEIISEEE | et WL I W e M e e e W e S P EW W 5 E

© General Information
Request Tracking # home | logout | contact us | glossary | help | guestions/comments

PA-00000087/1

g S Sy W

Edit information as shown below and click "Save and Continue". Click cancel to return to the
previous screen.

ssion Process

i

Overview
- Status . . o .
Prior Approval Request Fields marked with an asterisk (*) are required.
:Information ADD NEW POINT OF CONTACT
P General Information
- Details -
Review and Submit Contact Information
- Review Title of Position Director
- Submit
*First Name Jillian

Other

Other - ;
Navigate To Last Name Robey
. Prior Approval List . R
" page Phone Number ( ) Click Save and

C

*Email Address CallCenter@hrsa.g ontinue
Logout %
A4

[ Save and Continue
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Prior Approval Request — General Information Section

General Information
home | logout | contact us | glossary | help | guestions/comments

Enter General Information for the Request as shown below and click "Save" to save the
information and remain on the current page. Click "Save and Continu... (Show Full Instruction)

Fields marked with an asterisk (*) are required.

PRIOR APPROVAL REQUEST - GENERAL INFORMATION

Status: In Progress

Grantee Name: MIAMI-DADE COUNTY
Grant Number: H3SHAD000S
Prior Approval Request Type: Extension without Funds

View: Last NGA

*Point of Contact

Select| Title of Position Name Phone Email
O Director Jillian Robey CallCenter@hrsa.gov
| ChangePointofContact | |  Update Information

[ Delete Point of Contact ]

*Authorizing Official

Select| Title of Position Name Phone Email
O Director Jillian Robey i
= _ Click Save and
[ Change Authorizing Official ] [ Update If .
= : I Continue
[ Delete Authorizing Official ] T
[ Go to Previous Page ] [ Save ] [ Save and Continue ]
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Prior Approval Request — Details Section
I Information requested in the detalls section varies
depending on the type of prior approval request

I The detalils section will be pre-populated with
Information from the EHBs when possible

I Required fields are marked with a red asterisk (*)
I Document templates will be available for download

I All required documents for the type of request must be

uploaded before the request can be submitted to
HRSA
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Prior Approval Request — Details Section
(PD Change Example)

Details
home | logout | contact us | glossary | help | guestions/comments

Fields marked with an asterisk (*) are required.
PRIOR APPROVAL REQUEST - DETAILS

Status: In Progress

Required Fields
are marked with Ef

a red asterisk (*) | — \
hl Request Type: Project Director(PD) Change

1 .7‘ Last NGA
i/ Details Section will be pre-populated with
*Project Director Change information from the EHBs.

Existing Project Director Information

Name

Email reitesteri@hotmail.com

Phone

Mailing Address

New Project Director Information

Click Add to input new Project Director Information for PD Change [ Add New PD ]
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Prior Approval Request — Details Section

(PD Change Example)

*Attach Documents
Select Purp _I ne Size Uploaded By Description
CIICA;At;afhh to ﬂtéched document exists.
uplioa e
. Attach
required :l,>
— documents
*Description
Please provide a detailed description for the above requests
Maximum 2000 characters (Approximately half a page)
Default Font - SzevNomal ~A-¥. B I UEEET S 4R 9 >~
K [y 0 3 = = 35 IE x* X, abe a4 AR
QPreview
[ Go to Previous Page ] [ Save ] [ Save and Continue ]

€¢HRSA
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Prior Approval Request — Details Section
(PD

HRSA Electronic Handbooks for Grantors
Grantee/Applicant Handbook

HELP
© Details
Request Tracking # Contact us | glossary | help | guestions/comments
PA-00000084/1
*# Attachment saved successfully.
Ov::::f:l Fields marked with an asterisk(*) are required.
. ATTACH DOCUMENT
Required Documents are [Est IN
listed in the Purpose. $Purpose | Select Purpose v
Select the purpose.... | |Y[+pocument |SelectPurpose
Review and Submit Resume/CV Documents (Max 20) — Browse... .
- Review Cover Letter and Justification for Change (Max20)  |UP€ goxixlsx)
v v IO VWOOTC  DUCUTTTCTTC OTECT SO TTo)
- Submit Description
(srggximum ... and click Browse to
: characters) nav:g_ate to the drive and
Navigate To _ directory on your —
EEO; Approval List GoBack | computer where the 0
: document is stored
Logout — -
[ Finished Attaching ]
Attached Document(s)
Purpose Document Name Size Uploaded By Description
/
gii%':gnct\; Pre.doc 52'5 11/13/2009
2:02:37 PM
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Prior Approval Request — Details Section

HRSA Electronic Handbooks for Grantors

Grantee/Applicant Handbook

Request Tracking #
PA-00000084/1

Submission Process
Overview
- Status

Prior Approval Request
Information

- General Information
P Details

Review and Submit

- Review

- Submit

Navigate To
. Prior Approval List
. Page

Logout

Choose file

Look in: I\D My Documents LI & ck Ev
| - (2 Bluf [C)SQL Server Management Studio
[ £ ©od  Find the file () Visual Studio 2005
Fielg . (ODoy ! Sudget Justification
MyRecent  10EL  and select it
AT Documents C)Gra
[C)HRSA
*p 1sD
[l KnowledgePresenter
%D Desktop (&5 My Data Sources
[C)My Google Gadgets
v My Music
[ X o @} My Pictures
J (A My Shapes
Def MyDocuments |E3My Videos
(M4 L) My Viewlet Assets Library
sod _ @B My Viewlets
() Personal
ch3 - (C)REI Matters
My Computer i SharePoint Drafts
d ¢
g File name: IBudgetJustiﬂcation L‘ Open
MyNetwork  Files oftype: [AnlFiles () =l £ S;I |
Click Open
Attached Document(s)
Purpose Document Name Size Uploaded By Description
Resume/CV 25.5
Documefnts Pre.doc KB 11/13/2009
2:02:37 PM
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Prior Approval Request — Details Section

HRSA Electronic Handbooks for Grantors

Grantee/Applicant Handbook

© Details
Request Tracking # Contact us | glossary | help | guestions/comments

PA-00000084/1

Submission Process
Overview
- Status
Prior Approval Request

& Attachment saved successfully.

Fields marked with an asterisk(*) are required.
ATTACH DOCUMENT

Information : *Purpose | SelectPurpose v
- General Information s
P Details *¥Document [=EIECLTUIROSE '
Leview and Submit Resume/CV Documents (Max 20) " Brc::wse... .
- Review Cover Letter and Justification for Change (Max20)  [JP€9-X d,docx,xlsx)
v vy \"\IIUIVUUI\_ QU LRI ) SR R S A S ll‘_'l'

- Submit Description

(Maximum

500

characters)

Navigate To
. Prior Approval List

Page |GoBack| [ Attach Document ]

Logout

[ Finished Attaching |

Z\

Click Finished Attaching to
return to the Details section

11/13/2009
2:02:37 PM

Attached Document(s)
Purpose Document Name Size

Resume/CV Pre.doc 25.5
Documents — KB
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Prior Approval Request — Details Section
(PD Change Example)

EHBs will display errors when
requirements are not met

V

¥V Error 2: Please attach at least 1 Cover Letter and Justification for Change.

*Attach Documents

Select Purpose Document Name Size Uploaded By Description
, . on
© |pemmercy  |mmfuccoser ke |1yayaces
: 4:17:40 PM
[Attach ] [ Update Description ] [ Delete ]

SHRSA

EHBs v2.0 Overview



Prior Approval Request — Details Section
(PD Change Example)

*Attach Documents

Document Name Size Uploaded By Description
on

Select| Purpose

Justification
(O |For Change |AndiCook Resume200907.doc|55 KB [11/13/2009

Documents 4:23:13 PM

, . on
© [Bemmercy |dennte tccoskev fenune a9 @ |11/33/2000
E— 4:17:40 PM

[Attach ] [ Update Description ] [ Delete ]

*Description
Please provide a detailed description for the above requests

You have 1991 characters remaining out of maximum limit of 2000
-A-¥. B I UEE=ET I $# 2R 9

Default Font ~ Size » Normal

K I 3 S IS 25 ZE X' X, abe 44 an

5—

Enter summary information here.

Description field may also contain any information you want to communicate to the Reviewer
that was not included in the attached documents.

[EBniormal] @ preview
Click Save and
[ Go to Previous Page ] Continue to B [ Save and Continue ]
Proceed -
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Prior Approval Request — Submit to HRSA

: mu;%;w;w;u

| R | ™ HRSA Electronic Handbooks for Grantors

Grantee/Applicant Handbook

© Submit
Request Tracking # home | logout | contact us | glossary | help | guestions/comments
PA-00000084/1

]Submission Pmcess{
Overview
- Status

Prior Approval Request| | SUBMIT REQUEST
Information

- General Information

The table below shows the Status of your request. A button allowing you to proceed to
submit the request will be displayed once all sections are COMPLETE.

- Details Grantee Name:

Review and Submit Grant Number:

Review Prior Approval Request Type: Project Director(PD) Change
p Submit View: Last NGA

Navigate To Users with Permissions on Prior Approval Request (1) (View De

. Prior Approval List

Page Section Status Action
G | Inf ti C let Updat
P— eneral Information omplete pdate
Details Complete Update
Click Proceed
to Submit > |  Proceedto SubmitRequest |
Request
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Prior Approval Request — Electronic Signature

U.S. Deg wﬂj%ﬁwwuw
v o) "1 ro|
"4”)'.

n a1 HRSA Electronic Handbooks for Grantors
-/ Grantee/Applicant Handbook

®© Details

Request Tracking # home | logout | contact us | glossary | help | guestions/comments
PA-00000084/1

]Submission Process{

Click on submit to send the prior approval request.

0 .

: verview Fields marked with an asterisk (*) are required.

-+ Status

Prior Approval Request SUBMIT REQUEST CONFIRMATION

Information

- General Information

’ Details Grantee Name:

Review and Submit Grant Number: H8SHAOD0OS

- Review Prior Approval Request Type: Project Director(PD) Change
- Submit View: Last NGA

! Other \ —

Navigate To *Electronic Signature

' ' ' I certify that the statement here in are true, COMPLETE and accurate to the

certification Service terms and conditions if a prior approval request is accepted as a
box result of this request. I am aware that any false, fictitious, or fraudulent

statements or claim may subject me to criminal, civil or administrative
penalties.

Check the > best of my knowledge, and accept the obligation to comply with Public Health

Click

Go Back
Submit Request |

[ Submit Request ]
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Prior Approval Request — Submission Confirmation
T

‘u._uJ ;dj- Human Services

{"'7"\: = HRSA Electronic Handbooks for Grantors
: ! Grantee/Applicant Handbook

A confirmation message will appear stating that
the request has been submitted successfully

[ - . n to start
G'ant Menu | creating 3 new request

- Qverview
View Awards

Grant Handbook

& prior Approval Request with Tracking Number PA-00000084 has been

- Last NGA submitted successfully.

- Award History

Approved Scope Displaying 1-1 of 1 Search
Administer e

- New/Existing Users NEW /EXISTING PRIOR APPROVAL REQUESTS LIST Beqin New Request |+ .Go
Submissions PAGE . . ‘_l .

- Monitor Schedules

~ Performance Reports Input Parameters: (Hide Parameters)

- Progress Reports Request Tracking Number: All; Request Submission Status IN: All; Request Type IN:

- Other Submissions All; Created Date From: All; Created Date To: All; Submitted Date From: All; Submitted
N Date To: All; Approved Date From: All; Approved Date To: All; HRSA Approval Status IN:

Prior Approval Al

Requests -

P New/Existing

Request Tracking Number: PA-00000084 Submission Status: Submitted
Return Home Project Director

: 03/01/2009 -
View Portfolio Request Type (PD) Change Budget Period 02/28/2010
- Home Number of - . HRSA Approval Review In
— Original Version
Revisions Status Progress
Logout — o~
Created By 11/13/2009 Submitted By 11/13/2009
1:26:45 PM 2:07:10 PM

View: Request Details

Page
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Electronic Document Submission — Overview

For awards starting 12/1/2009 and later, the EHBs will

support electronic submission of reporting

requirements or documents required as a condition of

award on the NGA.

Il The NGA will specify that EHBs submission is required.

I Conditions of award prior to 12/1/2009 will be submitted
using the previously established method

HRSA Program or Grants Office Personnel may also

request other information through the EHBs

Processes for existing Program Specific Systems will
not change (examples: FSR, UDS, H80 CIS, RDR,
HCOF reports)

EHBs v2.0 Overview




What are Electronic Documents?

I Reporting Requirements or other documents
requested/required by HRSA

I Available in the Grant Handbook under the
appropriate section (Progress Report, Performance
Report, or Other Submissions)
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Electronic Document Submissions — Process Overview

1. Submission will be available in the Grant Handbook on the
date specified by HRSA

2. An email notification will be sent to the grantee reminding you
to submit the requested information

3. Grantees will upload the required documents into the EHBs
and submit to HRSA

4. Business and validation rules will be enforced on the captured
data to ensure completeness

5. Once all documents have been uploaded into the EHBS, the
grantee will submit the documents to HRSA

6. HRSA Program and Grants Office personnel will review the
documents and approve, disapprove, or request more
Information

7. If returned for changes, make the appropriate changes and re-
submit the report/submission
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Registration to Grant Handbook

| By default, the project director will have access to all
reports and submissions

I All other users must be given privileges to view, edit,
or submit by the Project Director or other user with the

ability to Administer User Privileges in the Grant
Handbook
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Report/Submissions Request Security Model

Others

Edit Prior Approval Request Submit Prior Approval Request View Prior Approval Request
Access Grant [] Administer Grant Users [] View Awards

[] Edit Noncompeting Continuations [] Submit Noncompeting Continuations [] View Noncompeting Continuations
[] Edit Progress Report [] Submit Progress Report [] View Progress Report

[] Edit Performance Report [] Submit Performance Report [] View Performance Report

[] Edit Other Submissions [] Submit Other Submissions [] View Other Submissions

Privilege Capabilities

v Access the read-only version of any reports/submissions started by
View others
v" Access read-only submitted versions of past reports/submissions

Edit v"  Enter and save the data in the electronic forms
i
v" View the reviewer change requests and comments

Submit v" Submit the information once the data has been entered
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Grant Handbook - Monitor Schedule

i A

HRSA Electronic Handbooks for Applicants/Grantee

oL

Monitor Schedules
home | logout | contact us | glossary | help | guestions/comments

Grant Handbook

Following is the list of post award submission requirements for this grant. You can click

- Overview on the submission type to edit/view/submit the submissions. Online submission is
View Awards currently not supported for submissions whose name does not appear as a link. You
- Last NGA should continue to mail thase sybmissions

- Award History
Approved Scope
Administer

- New/Existing Users
Submissions

P Monitor Schedules
- Other Submissions

Monitor Schedules page displays a list of
upcoming reports or submissions that are
pending action by the grantee

ost award

1111

Displaying 1-2 of 2

Prior Approval MONITOR SCHEDULES
:Requests
- New/Existing Input Par
, , P 4-.56%J,.6%":%
E- View Portfoli ‘ submid OFK,*#"%". %! 5?--0/% Schedule Reporting Cydle
View Portfolio Name 3 G Status po g
- Home
Example - v
Logout Electronic Other 11/30/2009 Not Started BP (03/01/2009 -
Document Submissions | 11:59:55 PM | Due In: 17 days 02/28/2010)
Submission
Example il Chang
11:55:59 PM nge N1/ -
(Submission Name Subcl)wfiz(:irons Extended till | requested Bpo(g?z’g,lz’gfg\?
Field) ==—==——=1 (11/26/2008 | pye In: 11 days e / N
11:55:55 PM)
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Submissions List

7))

HRSA Electronic Handbooks for Applicants/Grantee

MIAMI-DADE COUNTY, Miami, FL

Grant Handbook Other Submissions
home | logout | contact us | glossary | help | guestions/comments
Following is the list of other submissions for this grant along with their statuses. Based
- Overview on its status, you can edit or view the submission by clicking on the appropriate link. To
View Awards = i B .
;asat Z‘GHA_Smr The list page will display all required reports/ :
- Award Hi y . . . rch
Approved Scope submissions that are in Not Started, In Progress,
PP [
Administer or Change Requested Status
-+ New/Existing Users
S“b"‘i§5i°"5 Input Parameters: (Show Parameters)
- Monitor Schedules
P cher Subsmissions Example - Electronic Document Submission Schedule Status: Not Started
Prior Approval
Requests 11/30/2009 11:59:59
- New/Existing Type Other Submissions Due Date PM
Due In: 17 days
Submission —
- View Portfolio Available Date [11/13/2009 Tracking 00014939
- Home Number
. . Reporting 03/01/2009 -
Logout Reporting Cycle |Budget Period Period 02/28/2010

Online N Submission

Submission Yes (Required) Status Not Started

Started by

Start Submission | View Guidance

Example (Submission Name Field) Schedule Status: Change requested

11/24/2009 11:59:59 |
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SCh ed u Ie Status Schedule Status:

Describes the lifecycle
of the report

NS

Example - Electronic Document Submission Schedule Status: Not Started
11/30/2009 11:59:59
Type Other Submissions Due Date PM
Due In: 17 days
Submission
Available Date |11/13/2009 Tracking 00014939
Number
. Reporting 03/01/2009 -
Reporting Cycle |Budget Period Period 02/28/2010
Online p . Submission
B Yes (Required) Status Not Started
Started by
Start Submission | View Guidance
Schedule Status  Denotes Who’s Responsible?
Not Started This indicates that the report has never been worked on. When the new|Grantee

report is available in the grants handbook it will be in the 'Not Started' status.

In Progress Clicking on the ‘Start Report’ link changes the status of the report to ‘In|Grantee
Progress’.
Submitted This indicates that the report has been submitted. HRSA

After the report has been submitted, it is reviewed by HRSA. If the reviewer|Grantee
determines that changes are needed, the report will be made available to the
Change grantee again for changes. The schedule status will move to 'Change
Requested Requested.” The report will stay in this status while it is being corrected.
When the changes are made and the report is re-submitted, the schedule
status will revert to ‘Submitted.’
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Submission Status Status

Example - Electronic Document Submission Schedule Status: Not Started

Submission Status: Describes the status of the report
while it is being prepared, reviewed, or revised, either
originally or in response to a request for changes.

Type Othe

Available Date |11/1

nNuUmoer _I I_

. Reporting 1/2009 -
Reporting Cycle |Budget Period Period 128/2010
Online p . Submission
B Yes (Required) Status Not Started
Started by

Start Submission | View Guidance

Submission Status Denotes

Not Started This indicates that the report for the current cycle has not been started. The
report can be in ‘Not Started’ either during the first cycle when the Schedule
Status is ‘Not Started’ or it in subsequent cycles when the Schedule Status is
‘Change Requested’.

Data Entry in Progress [ Clicking on ‘Start Report’ link changes the status of the report to ‘Data Entry in
Progress’.

This indicates that the report has been submitted. This could denote either the

Review in Progress ) e .
first submission or any re-submissions.

Note: More submission statuses will be added in the future.
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Submissions List - Begin Report/Submission

5. Department of Heslth and Human Servic
f—Q n,-f-‘w’% "v'\*"“u HRSA Electronic Handbooks for Applicants/Grantee
o ddodama MIAMI-DADE COUNTY, Miami, FL
HANDBOOK HOME HELP

I||||| A

Grant Handbook Other Submissions
home | logout | contact us | glossary | help | guestions/comments

Following is the list of other submissions for this grant along with their statuses. Based

- Overview on its status, you can edit or view the submission by clicking on the appropriate link. To
View Awards search, click on the "Search" button.

- Last NGA |
~ Award History o Search 1
Approved Scope Displaying 1-2 of 2
Administer OTHER SUBMISSIONS

- New/Existing Users
Submissions

- Monitor Schedules
P Other Submissions
Prior Approval

Input Parameters: (Show Parameters)

Example - Electronic Document Submission Schedule Status: Not Started

Requests 11/30/2009 11:59:59
- New/Existing Type Other Submissions Due Date PM
Due In: 17 days
Submission |
- View Portfolio Available Date [11/13/2009 Tracking 00014939
-~ Home Number
. Reporting 03/01/2009 -
Logout 4- 56%!"#$"% [t Pericd Period 02/28/2010
-0, . issi
|+LD,//,/O Raquired) Submission Not Started
Status

EENpZ:

Startgubmission | View Guidance

Example (Submission Name Field) Schedule Status: Change requested
11/24/2009 11:59:59 |
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Electronic Document Submissions Page

N
EX| - n - ——
Summary Information About the Report/Submission |;pmgre_¢,s
Tracking Number: 000145835/1 Sumession Name: Example - Electronic Document Submission
Submission Type: Other Submissions Due Date: 11/30/200%8
Reporting Cycle: Budaget Period Reporting Period: 03/01/200% - 02/28/2010
Online Submission: Yes (Required) Available Date: 11/13/200%
Started by: on 11/13/200% Submitted by: N/A
View: Guidance | User Action
Guidance
Description Link
View
Download Template
Minimum Maximum
Template Name Template Description Action Attachments | Attachments o
Required Required
Example Template Download 1 1
Attach Documents
Select Purpose Document Name | Size | Uploaded By Description
No attached document exists.
:Choose Action E
A
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Electronic Document Submissions Page

Example - Electronic Document Submission

Status: In Progress

Tracking Number: 000145835/1 Submission Name: Example - Electronic Document Submission
Submission Type: Other Submissions Due Date: 11/30/200%8
Reporting Cycle: Budget Pericd Reporting Period: 03/0 Link to Report/
Online Submission: Yes (Required) Available Date: 11/13/3 - -
Started by: on 11/13/200% Submitted by: N/A SmeISSlon
View: Guidance | User Action InStI‘UCtionS

- L
Guidance \ /

Description Li

Download Template

Minimum Maximum
Template Name Template Description Action Attachments | Attachments =
Required Required
Example Template Download 1 1
Attach Documents
Select Purpose Document Name | Size | Uploaded By Description

No attached document exists.

iChoose Action \3
\
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Electronic Document Submissions Page

)
Example - Electronic Document Submission
Status: In Progress
Tracking Number: 000145835/1 Submission Name: Example - Electronic Document Submission
Submission Type: Other Submissions Due Date: 11/30/200%8
Reporting Cycle: Budaget Period Reporting Period: 03/01/200% - 02/28/2010
Online Submission: Yes (Required) Available Date: 11/13/200%
Started by: on 11/13/200% Submitted by: N/A
View: Guidance | User Action
_ Link to Download a Template
Guidance f b tt. th t d
Description or submitting the requeste
information/report
- | I
Download Template < 7
vV Minimum Maximum
Template Name Template Description Action Attachments | Attachments o
Required Required
Example Template Download 1 1
Attach Documents
Select Purpose Document Name | Size | Uploaded By Description
No attached document exists.
:Choose Action E
]
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Electronic Document Submissions Page

)
Example - Electronic Document Submission
Status: In Progress
Tracking Number: 00014535/1 Submission Name: Example - Electronic Document Submission
Submission Type: Other Submissions Due Date: 11/30/200%8
Reporting Cycle: Budaget Period Reporting Period: 03/01/200% - 02/28/2010
Online Submission: Yes (Required) Available Date: 11/13/200%
Started by: on 11/13/200% Submitted by: N/A
View: Guidance | User Action
Guidance
Description Link
View
Download Template
: : : himum Maximum
Template Name Click Attach to upload the chments | Attachments =
quired Required
Example Templats completed template and any | :
other required attachments
Attach Documents L
Select Purpose | Document Name / Uploaded By | Description
No attached dfcument exists.
:Choose Action E
[
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Attach File(s)

iZ?T ‘“““’F"-w “*"“‘“““‘” HRSA Electronic Handbooks for Applicants/Grantee

The requ:red attachment(s) , .
nt (Last login date and time 11/13/2008 1:11:00 PM)
appear listed ments

Fields marked with an ast™isk(*) are required.

ATTACH DOCUMENT
*Purpose Temporary Attachment Files (Max 1)
*Document
(Allowable Document Types: doc,rtf, txt,wpd,pdf,xls,jpg,jpea,xfd,docx, xlsx)
(Allowable Document Size: 20 MB) A
Description
g:::;r;::)soo Click Browse to locate the file

[ Attach Document ]

|  Finished Attaching |

Attached Document(s)
Purpose Document Name Size Uploaded By Description
No attached document exists.
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Choose Action

Example - Electronic Document Submission

Status: In Progress

Tracking Number: 00014939/1 Subm_is_sion Name: Example - Electronic Document
Submission

Submission Type: Other Submissions |Due Date: 11/30/200%

Reporting Cycle: Budget Period Reporting Period: 03/01/2008 - 02/28/2010
Online Submission: Yes (Required) Available Date: 11/13/200%

Started by: on . . NIA

11/13/2009 Submitted by: N/A

View: Guidance | User Action

Guidance
Description Link
View
Download Template
Minimum Maximum
Template Name Template Description Action Attachments|Attachments
Required Required
Example Template Download 1 1
Attach Documents
Select| Purpose Document Name | Size Uploaded By Description
Temporary |EHBs Re-Design - John Arafiena
® |Attachment|Assignment 27 KB |on 11/13/2009
Files Management.doc 2:59:14 PM
[ Update Description ] [ Delete ]
k n ", . [ N : ™
1+1.D,"%": %M (IN%0: 898G  choose Acion __[v
, iChoose Action
I#K'%#.)%4:.?7.+% Workflow
Submitto HRSA
Other
Save and Continue
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Submit to HRSA
—

SR

9! wlw) a— |
A :

HRSA Electronic Handbooks for Applicants/Grantee

=_ E.HANDBOOK HOME

HELP
@ oOther Submissions
home | logout | glossary | help | guestions/comments
To submit this submission, click the 'Confirm' button. To go back to the previous page, click the 'Cancel' button.
o Note:This is a confirmation page! You must click the appropriate button to complete your action.
SUBMISSION CONFIRMATION
Tracking Number: 0001483%/1 Submission Name: Example - Electrenic Document Submission
Submission Type: Other Submissions Due Date: 11/30/2008
Reporting Cycle: SBudget Pericd Reporting Period: 03/01/200% - 02/28/2010
Online Submission: Yes (Required) Available Date: 11/13/200%
Started by: on 11/13/200% Submitted by: N/A
View: Guidance | User Action
Attach Documents
Purpose Document Name Size Uploaded By | Descrintion
EHBs Re-Design - von | 4-56%!+LD,"%":%M(IN%":%!+LD),]
Temporary Assignment 27 KB |11/13/2009 2:59:1 ’ ) ’ ' ' P ’
1 - - 1 . n . . 1 1
Attachment Files[=sianment o 1 (1$"<1+LD,//,:.%G:$%(K, &%

<~ Z |
\/

| Submitto HRSA |
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Submit to HRSA

&_5\5.' wm}%}.m'_quu .
P W A o~ HRSA Electronic Handbooks for Applicants/Grantee

i

Grant Handbook  Other| 00101 1y 1/ - 0p4: O$SDH#?:.%8 --%#11'#$%: 5%
o $L$"</+LD, /1, %8&H#1%6L". %/+LD,P")%": %M ({16

tuses. Based on its

- Overview status, you can edit or view the sub by clicking on the appropriate link. To search, click
View Awards on the "Search" button.

- Last NGA

- Award History Submission with tracking number 00014939 has been successfully submitted to HRSA.
Approved Scope - - <
Administer Displaying 1-1 of 1 E

-~ New/Existing Users OTHER SUBMISSIONS
Submissions

- Monitor Schedules Input Parameters: (Show Parameters)
P Other Submissions

;:::‘;22 et Example (Submission Name Field) Schedule Status: Change requested

Ne-‘f\,-","Existing 11/24/’2009 11:59:59 PM
Type Other Submissions Due Date Extended tH (11/26/2005

: : 11:59:55 PM)

- \iew Portfolio

. Submission
- Home Available Date 11/10/2009 e 00014927
Logout Reporting Cycle (Budget Period Reporting Period |03/01/2009 - 02/28/2010
Online S Submission
R Yes (Required) Status Change Requested
Started by

Submit Submission | Edit Submission | View Submission

Page 1
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Resources

Resource Type Purpose
https://grants.hrsa.gov/webexternal/home.asp Website HRSA Electronic Handbooks URL.
Phone: 877-Go4-HRSA/877-464-4772; Phone System help by phone or via e-mail.
301-998-7373 (9:00 AM to 5:30 PM ET M-F) and/or Do not use this for programmatic
Email: callcenter@hrsa.gov E-mail questions.
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